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[bookmark: _GoBack]Dear Sir or Madam,

Please find below our change of tenancy information. Please change the name and update the business rate bill


CHANGE OF TENANCY

	1.   Property Address
店铺地址

      Property Description
店铺描述

	

	
	


	2.   (a)  Your E-Mail Address

      (b)  Your Telephone Number
	   


	
	

	2.   New Tenant/Occupier

	

	     新住户名字
	


	
      b.   Date Tenancy/Occupation
            commenced.
	
Date: 

	      开始入住日期
or   c.   Is the Property Unoccupied

      或这个地址是没有人住的
	
           YES / NO   *Delete as appropriate


	3.   Former Tenant/Occupier
    以前住户人名

	  


	
	

	      a.   Date Tenancy/Occupation ceased.
	Date:


	     停止交易日期
      b.   Present Address, email address &
            telephone no   
            (if not known please advise)
      以前的地址， email 
	




签字
Signed:_________________________________     Date:_______________
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All correspondence should be sent to  Business Rates, PO Box 31, Ayr, KA7 2PL, or submitted in person to your local Customer Service Centre.  For details of locations please see https://www.south-ayrshire.gov.uk/customer-service-centres/   
